Understanding and Using the APA System for Citing and
Referencing External Sources

Why Cite and Reference? The Value of the APA System

When you conduct research and use information from other sources, it's crucial to acknowledge where that
information comes from. This is where citation and referencing systems like APA (American Psychological
Association) comeiin.

The APA system serves several vital purposes:

¢ Gives Credit Where Credit is Due: It allows you to properly acknowledge the original authors and
creators of the ideas, information, and data you use. This is a fundamental aspect of academic integrity.

¢ Enhances Credibility: By showing the sources of your information, you demonstrate that your work is
well-researched and based on credible evidence. Readers can then verify your sources if they wish.

e Allows Readers to Locate Sources: The references you provide at the end of your work offer a
roadmap for readers who want to explore your topic further or consult the original materials you used.

o Facilitates Academic Dialogue: By citing previous research, you place your work within the broader
context of your academic field, contributing to an ongoing conversation among scholars.

¢ Protects You from Plagiarism: This is perhaps one of the most critical functions for students.
APA and the Protection Against Plagiarism

Plagiarism is the act of presenting someone else's work or ideas as your own, without proper
acknowledgment. This can range from directly copying text without quotation marks and citation to
paraphrasing an idea without crediting the original author.

The APA system is your strongest defence against accusations of plagiarism because it provides clear,
standardized guidelines for:

1. In-Text Citations: Whenever you use information from an external source (whether you're quoting
directly, paraphrasing, or summarizing), you include a brief citation within the body of your text. This
immediately tells the reader that the information came from somewhere else and directs them to the
full reference.

2. References List: At the end of your research task, you provide a comprehensive list of all the sources
you cited in your work. This list contains all the necessary bibliographic information (author, year, title,
publisher, etc.) for readers to locate the original source.

By consistently and accurately applying the APA system, you demonstrate that you are:
e Honouring intellectual property: You are respecting the rights of the original creators.
o Transparent about your research process: You are showing how you built upon the work of others.

¢ Avoiding misrepresentation: You are making it clear what parts of your work are your original ideas and
what parts are drawn from external sources.

Failure to cite and reference properly, even if unintentional, can lead to serious academic consequences,
including failing grades, suspension, or expulsion. The APA system provides the tools you need to avoid
these pitfalls.

Key Elements of APA Citation and Referencing

The APA system primarily involves two components:



1. In-Text Citations: These appear within the main body of your essay or research paper.

2. References List: This is a comprehensive list at the end of your document that provides full details for
every source cited in your text.

1. In-Text Citations (APA 7th Edition)
In-text citations typically include the author's last name and the year of publication.
e For Direct Quotations:

o Include the author, year, and page number (or paragraph number for online sources without
page numbers).

o Example: "Students often struggle with proper citation" (Smith, 2020, p. 15).

o Ifthe authoris mentioned in the text: Smith (2020) stated, "Students often struggle with proper
citation" (p. 15).

e For Paraphrases or Summaries:

o Include the author and year. Page numbers are encouraged but not strictly required unless it
helps the reader locate a specific passage in a long or complex work.

o Example: Proper citation can be a common challenge for students (Smith, 2020).

o Ifthe authoris mentioned in the text: According to Smith (2020), proper citation can be a
common challenge for students.

e Multiple Authors:
o Two Authors: Cite both names every time (e.g., Johnson & Williams, 2021).
o Three or More Authors: Cite the first author's name followed by "et al." (e.g., Davis et al., 2022).
e No Author: Use the title of the work (or a shortened version if long) and the year.
o Example: ("Understanding APA," 2019).
2. References List (APA 7th Edition)

The References list begins on a new page at the end of your document. Itis alphabetized by the first author's
last name (or by title if there's no author). Each entry typically includes:

e Author(s): Last name, First initial. Middle initial.
o Date of Publication: (Year).
o Title of Work:
o ltalicize titles of books, journals, reports, and websites.
o Useregular font for titles of articles, chapters, or web pages within a larger work.
e Source Information: Publisher, journal name and volume/issue, URL, etc.
Common Examples of References List Entries:

e Book: Author, A. A. (Year). Title of work. Publisher. Example: Smith, J. D. (2020). The art of academic
writing. University Press.

¢ Journal Article (with DOI): Author, A. A. (Year). Title of article. Title of Periodical, volume(issue), pages.
DOI Example: Johnson, R. A., & Williams, L. M. (2021). Effective study habits in higher education.
Journal of Learning Excellence, 15(2), 123-135. https://doi.org/10.1234/jle.2021.5678



Website: Author, A. A. (Year, Month Day). Title of page. Site name. URL Example: American
Psychological Association. (2020, November 1). APA style quick guide.
https://apastyle.apa.org/learn/quick-guide

Chapterin an Edited Book: Author, A. A. (Year). Title of chapter. In E. E. Editor & F. F. Editor (Eds.), Title
of book (pages). Publisher. Example: Davis, M. (2022). The psychology of learning. In S. Green (Ed.),
Contemporary educational theories (pp. 50-75). Routledge.

Tips for Success

Start Early: Don't leave citation and referencing until the last minute. Do it as you go!
Be Consistent: Apply the APA rules uniformly throughout your entire document.

Use Tools: Consider using reference management software (like Zotero, Mendeley, or EndNote) to help
you organize your sources and generate citations. Many word processors also have built-in citation
tools.

Browser extensions: You can add a useful extension ‘Cite This For Me’ to Chrome-based browsers
such as Brave, Google Chrome and MS Edge that will crape the required information for a citation and
reference from the current page open in the browser.

Consult Reliable Resources:
o The official APA Style website: https://apastyle.apa.org/ (This is your go-to!)

o Your university's library website often has excellent guides. The University of Portsmouth has a
thorough guide here https://library.port.ac.uk/ref/page726.html#t726

o Online writing labs (like Purdue OWL) provide comprehensive guides.

Proofread Carefully: Even with tools, always double-check your citations and references for accuracy.

By mastering the APA system, you'll not only produce well-researched and credible academic work but also
confidently protect yourself from any accusations of plagiarism. Good luck with your research!



